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MonoxeHue 0 3alWnNTe, XpaHeHUU, 06paboTKe N Nepefayve NepPcoHasibHbIX
AAaHHbIX PaboTHUKOB

HacTosee lMonoxeHne paspaboTaHO Ha OCHOBaHMU KOHCTUTYLUM POCCUINCKON
depepaymn, depepancHoro sakoHa ot 19.12.2005 Nel60-d3 «O paTtudukaummu
KoHBeHunn  CoBeta  EBponmbl 0  3awute  (Pu3Myeckux  nuy — npwu
aBTOMaTU3NPOBaHHON 06pPabOTKe NEPCOHANIbHbIX AaHHbIX», PefepanbHOro 3aKoHa
oT 27.07.2006 Neol152-®3 «0 nepcoHanbHbIX [AaHHbIX», TpPyAaoBOro Kofekca
Poccuitickon Pepepaunn, deaepanbHoro 3akoHa ot 27.07.2006 Nel49-d3 "06
NH(opMauMn, WHMOPMALNOHHBLIX TEXHOMOMMAX W O 3awuTe WHHOpMaLUnN»,
noctaHosneHnsa lMpasuTenbcTBa Poccuniickoin Pepepauymm ot 17.11.2007 Ne 781
«O6 yTtBepxaeHun TlonoxeHns o6 obecnevyeHUn 6e30MaCHOCTM MEPCOHAsNbHbIX
[JAHHBIX Mpu MX 060paboTKe B WHMOPMALMOHHbLIX CUCTEMaxX MepCcoHasbHbIX
AaHHbIX» W npu3BaHO  obecneunTtb npasa M cBOGOAY  Y4YaCTHMKOB
06pas3oBaTesibHOro npoecca npu 06paboTkKe NX NepPCOHaNbHbIX AaHHbIX.

1. Obwme NONOXeHNS

[MepcoHanbHble AaHHble paboTHMKA MBY OO «[eTckas LWKona UCKYcCTB » (fanee
- PaboTHMK) - cBefleHUss O akTtax, COObITUAX W OOCTOATENbCTBAX >KU3HU
PaboTHMKa, MO3BOMAKOWME MWAEHTUPMUMPOBATL €ro JIMYHOCTb, HeobXoguMmble
agMUHUCTPaLUMM B CBA3WM C TPYLOBbIMM OTHOLWEHMAMU C PabOTHUKOM U
Kacarouwmecs PaboTHUKa.

K nepcoHanbHbIM gaHHbIM PaboTHMKa OTHOCATCH:

- CBeleHNs, cojepXKalluecs B nNacrnopTe WAN UHOM AOKYMEHTe, YA0CTOBEPSIOLLEM
NNYHOCTb;

- H(hopMaL s, cofepXKallasca B TPYA0BON KHMKKe PabOTHUKa;

- VH(opMaLMa, ColepKallaica B CTPaxOBOM CBWU/ETENbCTBE FOCYAapPCTBEHHOIO
NEHCUOHHOIO CTPaxoBaHUS;



- CBEJIEHNs, cofiepxKallecs B JIOKYMEHTaX BOMHCKOrOo yyeTa (Mpu Ux Hanuumm);

- MHopMaums 06 o06pa3oBaHMK, KBanU@UKaLUUM WA HAIUYUK  CheunanbHbIX
3HaHWU UM NOArOTOBKMU;

- UH(hopMaLmMa 0 COCTOAHMU 310p0Bbsi PaboTHUKA (CBeAeHUS 06 UHBANMAHOCTU U
T.N.);

-NHH;

- [LOKYMEHTbI, cojepXaliue CcBefeHMs, HeobXxoauMmble AN MNpPefoCTaBNeHUS
PabOTHMKY rapaHTUili 1M KOMMNEHcauuin, YCTaHOBJIEHHbIX AENCTBYHOLLUM
3aKOHOaTe/IbCTBOM (O COCTaBe CeMbW; O COCTOSSHWUM 3[0POBbS AETel; LOKYMEHTbI,
nogTeepxgjatowme  AOMNOMIHUTENbHbIE  rapaHTMM M KOMMNEHcauuu  no
onpefesieHHbIM OCHOBaHUAM, MPefyCMOTPEHHbIM 3aKOHO4aTe/IbCTBOM; LOHOPCTBE;
HaXxOXAeHNUNn B 30He BO3[EWCTBMS paguvaumm B CBA3M C aBapuveil Ha
UepHobbinbckoh A3C © T. n.; 0 6epeMeHHOCTU PaboTHWMUbI; O BO3pacTe
ManoneTHNX AeTen).

1.3. Bce nepcoHanbHble AaHHble 0 PaGOTHMKE agMUHUCTPALUS MOXET Mony4nTb
TONbKO OT HEro caMoro. PaGoTHUK NPUHUMAET peLleHne 0 NpefoCcTaBNeHnn CBOUX
MepcoHanbHbIX AaHHbIX U AaeT cornacue Ha Ux 06paboTKy CBOEI BOME U B CBOEM
nHTepece. Cornacue ohopmnsieTcs B NUCbMEHHON hopMe B ABYX 3K3emnnspax,
OAVH M3 KOTOPbIX MPeAocTaBNseTcs Cy6beKTy NepcoHabHbIX AaHHbIX, BTOPON
XPaHWUTCS Yy onepaTtopa MepcoHanbHbIX AaHHbIX B TeYEHWE CPOKa, YKa3aHHOro B
Cornacun. B cnyvasx, Korga agMUHUCTPaUMs MOXET MOoMyunTb HeobXoauMmble
nepcoHanbHble AaHHble PaboTHMKA TOMbKO Yy TPeTbero nuua, OHa A0/MKHA
yBejoMUTb 06 3TOM PabOTHMKa 3apaHee W MOAYUYUTb OT Hero MNUCbMeHHOe
cornacue.

AAMUHMCTPaLMs 06s3aHa Co06LMTL PabOTHUKY O LieNisiX, CNoco6ax U MCTOYHMKAX
MONMyYeHUs1 MNepcoHaNbHbIX [aHHbIX, a TakKXe O XapakTepe noAnexalimx
MONYYEHUIO MEPCOHANbHbIX [aHHbIX W BO3MOXHbIX MOCNEACTBUAX OTKasa
PaboTHMKa AaTb NMUCbMEHHOE COrache Ha X MosyyeHue.

MepcoHanbHble faHHble PaboTHMKA ABNAIOTCA KOH(PUAEHUMANbHON UH(OopMaLmeit
M He MOTyT OblTb MCMOMb30BaHbl afMUHMCTPALMei UM N6bIM WHLIM NNLOM B
NINYHBIX LENsx.

Mpn onpegeneHnn o06bEMA M COAEPXAHWUS MEPCOHaNbHbIX [AaHHbIX PaboTHMKa
agMUHUCTpauus pykooacTeyetcsi KoHcTuTyumein Poccuiickoin  ®epepaunn,
TpynoBbIM KofekcoMm Poccuiickoit depepaumn, UHbIMK dedepanbHbIMU 3aKOHaMK
N HacToAWwMM onoXkeHnem.



2. XpaHeHue, 06paboTKa 1 nepefava NepcoHasbHbIX AaHHbIX PaboTHMKA

2.1. OO6paboTKa MepcoHanbHbIX AaHHbIX PaboTHMKA oOcyllecTBAsSeTCA AN
obecneyvyeHns co6MOAEHNSS 3aKOHOB M WHbIX HOPMAaTMBHbLIX MPaBOBbIX aKTOB B
Lensx cogencTens PaboTHUKY B TPYAOYCTPOMCTBE, 0OYUYEHUN U NPOABMXKEHUN MO
cny>be, obecneyeHUss NMYHOM 6e30nacHOCTM PabOTHMKA, KOHTPONS KavecTBa W
KONMYecTBa BbIMOMHAEMON paboThl, onnatbl TpyAa, 06ecneyvyeHuss COXPaHHOCTU
MMYLLECTBA, MNOMb30BaHWUA /NbroTaMu, MPeayCMOTPEHHbIMW 3aKOHOAATENbCTBOM
Poccuitckoin deaepaunm n aktaMm aagMUHUCTPaLUN.

2.2. MpaBo focTyna K nepcoHasnbHbIM JaHHbIM PaboTHUKa MMEOT;

- AMpeKTop/3amecTUTeNn AMpPEeKTopa LWKObI No y4ebHO-BOCNMTaTEIbHOM paboTe;
- 3aMecTUTeNb AMPEKTOpa MO Kaapam;

- rNaBHbIA byxrantep;

- byxranrep;

2.3. inpeKTop/3aMecTUTENN AUPEKTOpa Mo yye6HO-BOCNMTAaTENbHO pa6oTe MoryT
nepefaBaTb NePCOHaslbHble [aHHble PaGOTHUKA TPETLUM NMLAM, TOMIbKO eCnn 3TO0
HEe06X0AMMO B LENsX NpeaynpexaeHns yrposbl XXWU3HW W 300p0Bbs PaboTHUKa, a
TaKXe B CNyvasX, YCTaHOBMEHHbIX (hefepabHbIMU 3aKOHAMMU.

2.4. OTBEeTCTBEHHbIA MO KagpaM OgopMAseT npueM Ha pa6oTy pPaboOTHMKOB,
3ano/fiHSIeT TPY/AOBble [0roBOPbI, BHOCUT 3aMuCX B TPY[OBble KHWKKW, BblgaeT
MH(OPMaLMI0O O MEepPCoHaNbHbIX AaHHbIX PaGOTHMKA MO MUCbMEHHOMY 3anpocy
PaboTHMKA WAU ero npeAcTaBUTENs Ha OCHOBAHWW HOTapuanbHO 3aBepPeHHON
[OBEPEHHOCTU Ha MNONy4YeHWe TaKUX CBeAeHW/A O NpPOdeccroHanbHOW
[eATeNbHOCTN paBoTHMKA (CNpaBKW, BLIMUCKM M3 MNPUKA30B, KOMUU TPYAOBbIX
KHUXeK W T. f.). 3anpoc [ofiXeH cOAepXXaTb HOMep OCHOBHOIO [OKYMEHTa,
YOCTOBEPAIOLLEr0 NIMYHOCTbL PabOTHMKA WAM €ro 3aKOHHOro MpeACTaBUTENS,
CBefleHNs 0 fAaTe Bblgayn YKa3aHHOro [JOKYMeHTa W BblaBLUEM €ro opraHe u
COOGCTBEHHOPYYHYH MOANUCh PaboTHMKA UK ero 3aKOHHOTO NpeacTaBUTeNs.

2.5. 'naBHbI B6yxrantep u 6yxrantep UMEKT MNpPaBO A0CTyna K NepcoHa/bHbIM
fJaHHbIM PaboTHMKa B CAny4vae, Korga WCMOHEHME WMWK  CBOUX TPYAOBbIX
0053aHHOCTE MO OTHOWEHUK K PaboTHWUKY (HauymcneHwe 3apaboTHOM Nnathl,
npefocTaB/ieHMe NbroT, YCTaHOB/IEHHbIX 3aKOHO4AaTe/IbCTBOM) 3aBUCUT OT 3HAHUA
NepCcoHanbHbIX AaHHbIX PaboTHUKKa.

2.6. [pn nepegaye MepPCcOHaNbHbIX [aHHbIX NuULa, WMeKLWMe MpaBo Ha
MCMOMb30BaHUE MEPCOHAaNbHbIX  [JaHHbIX, 06s13aHbl  NpeaynpeanTb NN,
MnoNyyarwWmnx fAaHHyl WHDOpMaLMo, O TOM, UTO 3TU [JaHHble MOryT O6biTb
MCNONb30BaHbl NNLLbL B LENsX, A8 KOTOPbIX OHM COOGLLEHbI, a TaKXe NoTpe6oBaTh



OT 3TUX N1y NNCbMEHHOE NOATBEPXAEHNE CO6}'IPO,EI,€HI/IFI 3TOIo ycsioBus.

2.9. ViHble npaBa, 06513aHHOCTK, [eACTBUA PaGOTHUKOB, B TPY/A0Bble 0653aHHOCTM
KOTOPbIX BXOAUT 06pab0oTKa MepCcoHanbHbIX AaHHbIX PaboTHMKa, onpeaenstoTcs
TPY/0BLIMU OTOBOPAMU U JOMKHOCTHLIMW UHCTPYKLUSMU.

2.10. Bce cBefeHWs 0 nepefave  NepcoHanbHbIX  AaHHbIX  PaboTHMKa
perncTpupytoTca B XXypHane yyeTta nepeayn nepcoHanbHbiX JaHHbIX Pa6OTHUKOB
LUKONbI B LeNSIX KOHTPO/S NPaBOMEPHOCTM UCMONb30BaHWs JaHHOl MHBopMauum
nuuamu, ee NONYyUYNBLLUMMMU,

2.11. OupeKTop LWKONbI 0653aH NPefoCTaBNATb MEPCOHaNbHY WHMOpPMaLUio B
COOTBETCTBYIHOLLEe  TepputopuanbHoe  ynpassiieHne  [leHCMOHHOro  (poHAa
Poccuiickoin ®degepauum no (opme, B nopsake M 06bemMe, YCTaHOBEHHbIM
3aKoHOfaTeNnbCTBOM Poccuiickon depepayumn.

2.12. POACTBEHHUKMN 1 UfieHbl ceMbM PaboTHMKA He MMEIT npaBa A0CTyna K ero
MNepPCoHaNbHbIM aHHbIM.

3. O653aHHOCTN PabOTHUKOB, UMEKLLNX AOCTYN K MEPCOHaNIbHbIM JaHHbIM
Pab0THMKA, MO UX XPaHEHWIO W 3aWmTe

3.1. PabOTHMKK, wuUMetoliMe [A0CTYNn K MepcoHanbHbIM [AaHHbIM PaboTHUKa,
0093aHbl;

- He cooblaTb MepcoHasbHble fAaHHble PaboTHWKa TpeTbeill CTOpoHe 6e3 ero
MUCbMEHHOr0 cornacus, Kpome cry4vaeB, Korfja B COOTBETCTBMM C (efepanbHbIMM
3aKOHamu TaKoro corsiacusa He TpebyeTcs;

- NUCMNOJIb30BaTb MePCOHa/IbHblE AadHHbIE PaboTHMKa, MOJTy4YEeHHbIE TOJ/ILKO OT HEro
JINYHO nnn € ero NUCbMEHHOIo cornacuA,

- 06ecneynTb 3aLUTY NEPCOHaNbHbIX AaHHbIX PaboTHMKA OT HENPaBOMEPHOIO UX
MCNONb30BaHUS WAM yTpaTbl, B MOPAAKE, YCTAaHOBNEHHOM 3aKOHOAATeNbCTBOM
Poccuiickoin ®efepayuu;

- 03HaKOMUTb PaBoOTHMKA W ero nNpeAcTaBuTenei ¢ HacTOAW MM [oN0XEeHNEM U KX
npaBaMnu W 06A3aHHOCTAMW B 061aCTW 3allWUThbl MEPCOHANIbHbIX [aHHbIX M0j,
POCMUCH;

- cobnogatb TpeboBaHMe KOH(PUAEHUMANbHOCTM  MePCOHaNbHbIX  AAaHHbIX
PaboTHUKa,;

- MUCKAKWYatb WA KUCMpaBadaTb N0 MUCbMEHHOMY TpGﬁOBaHI/IPO PaboTHMKa
HEOOCTOBEPHbLIE W/IW HEMNOMHbIE MNEPCOHaNbHbIE AaHHbIE PaboTHMKa, a TaKXe



[aHHble, 06paboTaHHble C HapyLleHneM TPe6oBaHWl 3aKOHOATeIbCTBA;

- OrpaHM4MBaTb NEpPcoHaNbHble JaHHble PaboTHMKA NpW Nepefade NPeacTaBUTENHO
PaboTHMKA TONMbKO TOW MH(opmMauueld, KoTopas Heo6xoguma ANS BbINOAHEHUS
yKa3aHHbIM NpeACcTaBUTENeM CBOMX MNOMHOMOYNIA;

- He 3anpawmBaTb UH(pOPMaLMIO O COCTOSHUMN 340pOBbA PaboTHMKaA, 3a UCKtOYe-
HWEM Tex CBefeHWUI, KOTOPble OTHOCATCA K BOMPOCY O BO3MOXHOCTW BbIMO/IHEHNS
PaboOTHMKOM TPYAOBOW (DYHKUUN;

- 06ecneunTb PaboOTHMKY CBOGOAHbLIA AOCTYN K CBOUM MEPCOHANbHbIM AaHHbIM,
BK/IHOUas NnpaBo Ha MonyyeHne KOnuin nto6oin 3anucu, cogepxkallein nepcoHasnbHble
AaHHble PabOTHMKA;

- npepoctaButb Mo TpeboBaHWO PaboTHMKA MOMHYHO WH(OPMaUUKD 0 ero
MepcoHasibHbIX fAaHHbIX M 06paboTKe 3TUX AaHHbIX.

3.2. lnua, umetoLL e JOCTYN K NEPCOHaNbHbLIM JaHHbIM PaGoTHMKA, He BrpaBe:

3.2.1. MonyyaTb K o6pabaTbiBaTb MepCcoOHanbHble AaHHble PaboTHWMKA O ero
MONNTUYECKMNX, PENTUTUO3HBIX U UHBIX YOEXKAEHUAX, UHTUMHOW XN3HWN, YNEHCTBE B
06 EeCTBEHHbIX 00bEAUHEHUAX UNN MPOGCOKO3HOW AesATENbHOCTH;

3.2.2. [pegoctaBnsaTb MepcoHaNibHble AaHHble PaboTHWKA B KOMMEPYECKMX
Lensx 6e3 NMCbMEHHOro cornacus PaboTHUKa.

3.3. Tlpv nNpPUHATUM  pelleHWid, 3aTparnBallKMX WHTepecbl PabBoTHUMKa,
aflMMHUCTpaLUN  3anpellaeTcs OCHOBbIBATbCA HAa  MePCOHaNbHbIX  AaHHbIX
PaboTHMKa, MONYYEHHbIX UCKNHOUNTENbHO B pe3y/nbTaTe MX aBTOMAaTU3MPOBAHHO
06paGOTKN UM 3NEKTPOHHOTO MONyYeHUs.

4. MpaBa n 06s3aHHOCTM PaboTHUKaA

4.1. B uensx obecneyeHMs 3aWuMTbl MEPCOHANbHbIX AAHHbIX, XPaHALWINXCS Y
paboTtogaTensi, PabOTHUK UMEET NpaBo Ha:

- onpefeneHve CBOUX MNPeAcTaBUTENeid Ana 3alWuTbl CBOUX MepPCOHaNbHbIX
[laHHbIX;

- TpeboBaHWe 06 WCKNOUYEHUW WAN MUCMNPABAEHUW HEBEPHbLIX WM HEMOMHbIX
MepPCoHaNbHbIX [AaHHbIX, a TakKXe [AaHHbIX, 006paboTaHHbIX C HapyLlUeHWeM
Tpe6oBaHMii  TpyaoBoro Kogekca Poccuiickoit  degepauuv  WAKM - UHOTO
(efepanbHOro 3akoHa. Mpu 0TKase agMUHUCTPALMU UCKNKOYUTL UAN UCTMPABUTb
nepcoHanbHble fAaHHble PaboOTHWKA NOCNeAHU A WMeeT nNpaBo 3asBUTb B
MUCbMEHHOI (hopMe agMUHUCTPALMU O CBOEM HECOrNacui C COOTBETCTBYHOLLMM
060CHOBaHMEM TakKoro Hecornacusi. [lepcoHanbHble [aHHble  OLEHOYHOTrO



XxapakTtepa Pa6oTHWK MMeeT MpaBo [OMONHUTL 3asBNEHUEM, BblpaXaloWUM ero
COGCTBEHHYIO TOUKY 3PEHUS;

Tpe6oBaHMe 06 MW3BELEHUN aaMUHUCTpaLUeli BCeX KL, KOTOPbIM paHee Gblnw
COO6LLEHbI HEBEPHbIE WM HEMOMHbIE MEPCOHaNbHbIe laHHble Pa6oTHMKA, 060 BCeX
MPOM3BEAEHHbIX B HUX UCKTHOUYEHUSAX, UCNIPABNEHUAX UK AOMONHEHUSAX;

- obxanoBaHme B cyd NOObIX HenpaBOMEPHbIX OEACTBUIA WU 6e3neilncTBUS
aAMUHUCTpaLumn npyu o6paboTKe 1 3alinTe NepcoHanbHbIX AaHHbIX PaboTHUKE;

- BO3MELLEHNEe YObITKOB W/UAM KOMMEHCALMI0O MOpanbHOrO Bpeda B Cyae6GHOM
nopsiake.

4.2. PaboTHMK 06s3aH C006OLATb aJMUHUCTPALIUN CBEAEHUS, KOTOpble MOryT
MOBANATL HA MNPUHUMAEMble B OTHOLIEHMM HEro pPeLIeHUs, Kacatoliuecss ero
TPYZAO0BOI AeATeNbHOCTH.

5. XpaHeHne nepcoHanbHbIX faHHbIX PaboTHMKa

[OKYMeHTbl, NOCTynuBLLMe OT PaboTHMKa, CBefleHNsi 0 PaboTHMKe, NOCTyNuBLLWE
OT TPETbUX NNL, C MUCbMEHHOr0 corniacusa PaboTHMKa, MHasa MHGpopmaLms, KoTopas
KacaeTcsi TPyAOBOIN AesATeNbHOCTM PaboTHUKa, XpaHATCA B ceidhe Ha 6YMaKHbIX
HocuTenax (TpygdoBasi KHWXKKA, JIMYHasA KapTouyka, /fIMYHOe [eno) u  Ha
3NEKTPOHHbLIX HOCUTENAX C OrpaHWYeHHbIM [OCTYNOM. JIMYHble KapTO4KK
YBONIEHHbIX PabOTHMKOB XpaHATCA B apxmBe 006pa3oBaTe/lbHOr0 y4ypexaeHus B
anaBuTHOM nopsake B TedyeHume 75 neT (cT. 339 [lepeyHs TUNOBbIX
ynpaB/ieHYeCKNX [LOKYMEHTOB, 06pa3yloLinMXcs B AeATe/IbHOCTM opraHusauyuia, c
yKa3aHMeM CpOKOB XpaHeHWs, YTBEPXAEHHOro pykoBogutenem PegepanbHoii
apXmBHO cnyx6bl Poccun 06.10.2000).

6. OTBETCTBEHHOCTb afMWUHUCTPALUN N ee COTPYLHUKOB

3awmta npaB PaboTHMKA, YCTAHOBMEHHbIX 3aKOHO4ATeNbCTBOM Poccuiickoit
depepaunn 1M HacTosMM [lONOXKEHMEM, OCYLLECTBNAeTCA CYAOM B LeEnsx
npeceyeHNs HeNMpPaBoOMEPHOT0 MCMO/b30BaHMS NMePCOHaNbHbIX faHHbIX Pab0THUKA,
BOCCTAHOB/EHNS HapPYLLEHHbIX MPaB U BO3MELLEHWS NMPUUYMHEHHOTO Yyllep6a, B TOM
ymcne MopanbHOro Bpesa.

Jlnua, BUHOBHbIE B HapyLUEHWW HOPM, PEryIUPYHOLKUX NOMyYeHue, 06paboTKy K
3alUTYy NepcoHanbHbIX [aHHbIX PabOTHMKA, NPUBNEKAKTCS K AUCLUNANHAPHONK 1
MaTepuanbHoOl  OTBETCTBEHHOCTW, a TakKXe MPMBMEKATCs K TpaKaaHCKo-
NpPaBoBOW, aAMWHWUCTPATMBHOMW W YrofoBHOW OTBETCTBEHHOCTU B MOPSAKE,
YyCTaHOB/MIEHHOM (hefepasbHbIMU 3aKOHaAMMU,



